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To interact with the tool, you will need to enable the accounting functionality through the 
following: 

1. Download the file from the Google Drive link above 
2. Right-click it (cmd-click on a Mac) 
3. Select Properties at the bottom of the pop-up 
4. Check the 'Unblock' box at the bottom of the Properties pane. 
5. Click OK 
6. Once you open it, click 'Enable Content' in the yellow ribbon at the top. 

 
Note from tool developer Kalvin Moschkau:  Unfortunately, as of 2023, Microsoft requires 
this on all shared Excel files that use scripting. I'm looking into how to make the process 
more user friendly. 
 
This tool was developed with grant funds received from North Central SARE.  
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